
Review and Modify Your Benefit Selections Between June 1 and July 15, 2010.
You are now able to make changes to your annual employee benefits selections online. This means that you can select 
from the benefit options provided by your employer for the your coverage for next year. Any changes you make will 
become effective September 1, 2010 and must be made by July 15, 2010 in order to be processed on time. 

This year the annual enrollment process for current participants is taking place through our online system. The system 
will allow you to access information about your current plan selections, explore coverage selections available to you, 
and enroll in your desired coverage for the coming year.

How To Access the Online System
If you have used the CSI Online Retirement Calculation tool for the CSI Pension Plan then you already have access to 
this system and can login using the information you have used before. Note: If you have forgotten your password, click 
on the link “Don’t have your username or password”
If you do not have login information these items are being sent to you in a separate letter for security purposes.

Enrollment Instructions
Visit www.CSIonline.org/benefits and click on 
the Annual Enrollment button. This will bring 
you to the login screen pictured here. Once you 
login for the first time you will be asked to enter 
your email address and change your password. 
Follow the on-screen prompts to do this.

Annual Enrollment is Now Online.  

Employee Benefits. Building Community.  

View Your Insurance Data
Once you have logged in and changed your 
password you will be directed to the main 
screen pictured here. The section you will be  
using for Open Enrollment is the third item 
titled “ View Your Insurance Data”



Review Your Current Benefits
To review your current selections, click on 
“Current Benefits” under “View Your Insurance 
Data” and you will be directed to your current 
benefits information pictured here.

Change Your Benefit Elections
To modify your benefit elections for next year, 
click on “Make Elections” tab at the top of 
your screen. You will now have two options at 
the bottom of your screen under the heading 
“Available Events”. To begin select “Click here 
to make elections”.

Follow the On-Screen Prompts 
to Make Elections
To make your elections for next year, select your 
desired coverage and click “Next” at the bottom 
of your screen to continue through all of your 
plan selection options.



Learn More About Your Options
To learn more about the plan selections  
available to you visit the website at 
www.CSIonline.org/benefits.

Review and Submit Your 
Enrollment Selections
Once you are finished making your  
selections you will be able to review your  
selections and submit them. If you wish to 
modify your selections click “Previous” at the 
bottom of the screen and return to the area you 
wish to modify. When you are satisfied with 
your selections, click on “Save” at the bottom  
of your screen. This will submit your selections 
for processing.



Change Your Dependant Information
Beginning at the home screen (click Home on 
the left to return here from any section in the 
website) select “Personal Information” under 
“View Your Personal Information” and you 
will see the following screen. Click on the tab 
labeled “Dependents” at the top of this screen.

Add New Dependent or 
Modify Dependent Information
On this screen you can either click on the first 
name of a dependent listed to modify their 
information or click “Add A New Dependent” 
at the bottom of the screen to add a new  
dependent. Follow the on-screen instructions  
to complete these tasks.
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